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I. Introduction 

The Sila M. Calderón Foundation Historical Archive is the custodian of a wide array of historical 

documents, photos, memorabilia, and audiovisual materials produced or gathered throughout the 

different periods in which former Governor of Puerto Rico, Sila M. Calderón, held positions in 

Puerto Rican government.  Its mission is to preserve, provide access to and promote the creation 

of new knowledge based on the study and exhibition of the historic materials it holds. The 

collections span primarily the period between 1973 and 2004, and include items accumulated by 

Mrs. Calderón, her aides, cabinet members and collaborators. There are also some personal items 

dating back to the 1930’s. This material not only provides the context to understand and evaluate 

the public career of the first female Governor of Puerto Rico, but also captures for posterity the 

evolution of many social, economic, and civic events that took place over the course of those 

years.  

 

This plan has been developed to preserve the digital resources (born digital and digital 

surrogates) of the Sila M. Calderón Foundation Historical Archive.  Due to the increasing 

importance of digital resources, it is imperative that a framework be established to ensure the 

authenticity, reliability, and long-term availability of these materials. 

 

 

II. Scope 

 

The Sila M. Calderón Foundation Historical Archive is committed to preserving and maintaining 

access to the content of all its holdings that are determined by the Institute of Puerto Rican 

Culture to have sufficient historical and cultural value to warrant continued preservation per Act 

5 of December 8, 1955 (as amended). 

 

 

III. Principles 

 

This digital preservation plan relies on the following principles as the basis for all decision-

making. 

 

Standards-based: Comply with the International Standard Archival Description with regard to 

cataloguing and follow the Open Archival Information System (OAIS) reference model standard. 

 

Quality metadata: Provide useful descriptive, administrative, technical, and preservation 

metadata for all preserved digital content.   

 

Authenticity: Maintain procedures to meet archival requirements pertaining to provenance, chain 

of custody, and integrity of content. 
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Technologically robust: Commit to a reliable and scalable digital archive focusing on open-

source technologies (but not limited to it). The Archive will maintain hardware, software, and 

storage media containing digital content in keeping with prevailing best practices. Also, will 

have adequate, secure, and geographically diverse backup and disaster recovery safeguards, as 

well as diversity in storage media. 

 

Accordance with the law: Comply with intellectual property, copyright, privacy, and ownership 

rights for preservation of and access to all digital content. 

 

Current: Document and regularly update procedures and practices in a consistent way.  

 

 

IV. Criteria for Prioritizing Projects 

 

A. Original or unique quality of materials 

B. Materials with high research interest or usefulness 

C. Physical condition of the materials 

D. Obsolescence (Due to their condition or the nature of their media format) 

E. Restricted and copyrighted materials (Any resources under restriction or that contain 

copyrighted content may be digitized, but their accessibility will depend upon the nature 

of their access stipulations) 

 

 

V. Institutional Commitments 

 

In order to implement and sustain the digital preservation plan, the Archive will require 

additional support and resources from the Sila M. Calderón Foundation administration. The 

following resources are needed to successfully implement the plan. 

 

A. Dedicated funds to maintain, acquire and manage technology to support digital 

preservation activities 

B. Hiring additional staff or recruiting volunteers in order to advance projects (if needed) 

C. Information technology services, support, and infrastructure access 

D. Allowing staff time for training 

E. Digital storage capacity in accordance with best archival practices 

 

 

VI. Roles and Responsibilities 

 

 Foundation Archivist (regular position): Provides oversight of the digital preservation 

plan implementation, and evaluates the plan on a regular basis, revising it as processes, 

standards and formats evolve.  The Archivist also determines digital preservation 

priorities and is responsible for developing processes and workflows to implement digital 

preservation activities. 
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 Archive Assistant (regular position): Responsible for image capturing, data entry, 

storage of digital content and data back-up. 

 

 Information technology specialist (contracted specialist): Manages the Foundation’s 

technical infrastructure needed to carry out all its activities, including the care for digital 

resources of the Archive. Creates, installs, and maintains software as needed, providing 

support for staff using the tools. 

 

 Foundation Administrative staff (regular positions - President, Administrator and 

Financial Officer): Support an environment in which digital preservation is recognized as 

a critical step in caring for materials. This includes providing adequate managerial, 

technological, and financial resources to establish and maintain the digital preservation 

plan. 

 

 

VII. Preservation Standards 

 

Digital content includes a variety of formats for both born digital material and analog items 

digitized for preservation and access. These content types include text files, image files, moving 

image recordings, and sound recordings. Digital preservation standards for email files have not 

been developed as the Archive does not contain any among its holdings. 

 

To ensure long-term storage of and access to digital content, the Archive will adopt consistent 

file format standards for preservation master copies and for access copies of digital content.  A 

table of the formats planned to be used (or already used) by the Archive is listed below. 

 

Digital Content File Format 

(preservation master) 

File Format 

(access copies) 

Text files TIFF, JPEG, PDF/A PDF 

Image files TIFF JPEG 

Moving image files AVI MP4 

Sound recording files WAV MP3 

 

 

VIII. Evaluation and Updating  

 

This plan will be reviewed every two years by the Foundation Archivist and will be approved 

with the consent of the Foundation President.  Updates will occur as digital preservation needs of 

the Archive evolve, and as standards continue to develop.   

Copies of the plan will be available on our institutional websites 

(https://fundacionsilamcalderon.org/) and (https://afsmc1.wixsite.com/achivofundacionsmc). 


